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1) mouroii Poccuu mo anpecy: 601966, Bnagumupckas oomacts, KoBpoBCckuii paiioH,
noc. MenexoBo, yi. Habepexnas, 1.70

2) DJIEKTPOHHOMW MOYTOM 1o ajpecy: rosinkamdou@yandex/ru;

3) 1o tenedony: (492)327-82-04.
1.8.Bce noctynaromume obpamenus rpaxaan B MBJIOY nerckuii cang Ne 2 «Pocunka» moj-
JexaTr o0s3aTebHOMYy paccMoTpeHuro. OTka3 B npuéme oOpalieHui, pacCMOTPEHHE KOTO-
pbix BxoauT B komnereHuno MBJIOY netckuii cag Ne 2 «PocuHKay, HEIOMYCTUM.

2. I[IpaBo rpa:kaiaH Ha oOpaiueHue

2.1. I'paxnane uUMEIOT MpaBo oOpamarbcs JIUYHO, B YCTAHOBJICHHOW (opMe, a Takke
HaNpaBJIATh MHAUBUAYAJIbHBIE U KOJUIEKTUBHBIE NMUCbMEHHBIE OOpalleHHs B aJMHHUCTpa-
o MBJIOVY nerckuii cag Ne 2 «Pocunkay muO0 TOKHOCTHBIM JIHIIAM.

2.2. I'paxxnane peaqu3yloT IpaBo Ha oOpalleHue CBOOOJHO M JOOPOBOJIBHO, HE HapyIIas
paB U CBOOOJBI IPYTUX JIULI.

2.3. ®opma oOparieHus TpaklaHaMu BEIOUPAETCs CaMOCTOSTENBHO.

2.4. PaccMoTpenue o0pallieHuil rpask/jaH OCyIIeCTBISIETCS] OECIUIaTHO.

2.5. [Ipu paccmotpenun obparienus B anmuuaucTtpanuto OV rpaxxaaHuH uMeeT IpaBo:

- MPEACTaBJIATh JOINOJHHUTENbHbIE JOKYMEHTBl M MaTepualibl, JuOO 00pamarbes ¢
pocb00il 00 UX UCTPEeOOBAHUU.

- M0JIy4aTh MUCbMEHHBIM OTBET MO CYIIECTBY MOCTaBJICHHBIX B OOpaIleHUN BOIPOCOB,
3a UCKJIFOUEHUEM CIIy4aeB, yKa3aHHbBIX B cTarhe 11 Hacrosmero denepalbHOro 3aKOHA, yBe-
JOMJIEHHE O Tepeajpecaluyd MUCbMEHHOIO OOpallleHusl B TOCYJapCTBEHHBIN OpraH, opraH
MECTHOTO CaMOYIIPABJICHUS WM JOJDKHOCTHOMY JIMIYy, B KOMIIETEHLMIO KOTOPBIX BXOAMT
pelIeHrEe OCTAaBIEHHBIX B 0OpalllEeHUH BOIIPOCOB;

- oOpamatbcs ¢ XKajoOOH Ha MPUHATOE MO OOpALICHUIO PELICHHE WM Ha JCHCTBUE
(Oe3neiicTBUE) B CBSI3U C PACCMOTPEHUEM OOpallleHHs] B aIMUHUCTPATUBHOM U (WJIM) CyAeO-
HOM TOPSJIKE B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickont denepannu;

- o0palaTbes ¢ 3asBJICHUEM O MPEKPALIEHUU PACCMOTPEHUS OOpaIeHHUS.

3. TpeboBanus K NUCbMEHHOMY OOpAIIEHUIO

3.1. B nmuchMeHHOM OOpalleHuH rpakaaH B 003aTETFHOM MOPSIKE YKa3bIBACTCS HAUMEHO-
BaHHE aJMUHHUCTPALNH, JTHOO (paMUIIUs, UMS, OTIECTBO COOTBETCTBYIOIICTO JOKHOCTHOTO
JIMIIA WK €ro JOJDKHOCTH B agMuHucTpauuu MBJIOY netrckuit cam Ne 2 «PocuHkay, a Takxke
CBOIO (haMUJIMIO, UMS, OTYECTBO, MTOYTOBBIM aJpec, 0 KOTOPOMY JIOJKEH OBITh HampaBiIcH
OTBET, YBEJIIOMJICHHE TIEpeaapecaiui 00palieHus, u3iaracT CyTh MPEIJI0KECHUS, 3asBICHUS
WM JKaJioObl, CTABUT JINYHYIO TIO/MKCH U JIATY.
3.2. B cimyyae HEOOXOIMMOCTH B TIOATBEPKIECHNUE CBOUX JIOBOJIOB IPAKIAHWH O MUCHMEH-
HOMY OOpalIeHHI0 MpHIaraeT JOKYMEHThl U MaTepHalibl TMOO0 UX KOMHH, KHUKKH U OPUTH-
HaJIbl UHBIX JOKYMEHTOB, MPUJIOKEHHBIE K OOpaIeHUsIM, BO3BPALIAIOTCS 3asIBUTEIISIM 110 UX
npocb0e.
3.3. O6pamenue, nocrynueiiee B Aaqmunauctpanuio MBJIOY aerckumit cag Ne 2 «Pocunkany
10 MHPOPMAITMOHHBIM CHUCTEMaM OOIIEr0 MOJIb30BAHUS, MOJIC)KUT PACCMOTPEHHUIO B MOPS/I-
K€, YCTaHOBJICHHOM HacTosiuM [lonoxxeHuem.
3.4. I'paxjaHyH HaIpaBJISIET CBOE€ MUCbMEHHOE OOpallleHHe HEMOCPEICTBEHHO HA MMS 3aBe-
nytomero MBJIOY nerckumii can Ne 2 «PocuHKka» WM €ro 3aMECTUTEINIC, B KOMIIETEHIIUU
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KOTOPBIX BXOJUT PEIICHUE TOCTABICHHBIX B 00paIlleHUU BOIIPOCOB.

3.5. [TucekMenHoe obpareHne moaIeKUT 003aTEIIBHON PETUCTPAIIMN B TEUCHHUE TPEX JHEH C
MOMEHTA TOCTYIIJICHUSI.

Bce nocrynaromue B agmunuctpanuio MBJIOY nerckuit cang Ne 2 «PocuHkay NMrChbMEHHbIE
oOpareHus: TpakJaaH MPUHUMAIOTCS, YIUTHIBAIOTCS, PETUCTPHUPYIOTCA. PeructpanmoHHbIi
WHJIEKC 0OpallleHHs rpaXkJaH yKa3bIBA€TCsl B MUCbMEHHOM OOpallleHUH, KOTOPBIM CTaBUTCS B
HIKHEM MPABOM YTy MEPBOTO JIUCTA.

3.6. [Tucbma rpakan ¢ MOMETKON «JIMYHO» IMOCJE MPOUYTEHUs aJApecaToM, B ciyyae, ecliv B
HUX CTaBSITCS BOIPOCHI, TpeOyrolue o(QUIMaIbHBIX OTBETOB, MEPEIAIOTCS HA PETUCTPAIIUIO
B YCTAaHOBJICHHOM MOPSI/IKE.

3.7.B ciyyae, ecnu peuieHUE MOCTABJICHHBIX B MUCBMEHHOM OOpAallleHHH BOIPOCOB OTHO-
CUTCS K KOMIIETEHIIMM HECKOJbKHX TOCYJAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMO-
YIOPABJICHUS WM JOJKHOCTHBIX JIUII, KOIMKs OOpalleHHs] B TEUEHUE CEMU JTHEH CO JTHSA peru-
CTpalMy HaIpaBJIAE€TCSI B COOTBETCTBYIOUIME TOCYAAPCTBEHHBIE OpraHbl, OPraHbl MECTHOTO
CaMOYTIPABJICHUS U COOTBET-

CTBYIOIIUM JOJKHOCTHBIM JiuiaM (P3-Ne 59, ¢r.8, u.4).

4. PaccMoTpeHne o0palieHuii rpa’/iaH, NOAr0TOBKA OTBETOB

4.1. O6paienue, nocrynusuiee 3aseaywomemy MbB/IOY nerckuii cag Ne 2 «Pocunkay, moj-
JISKHUT 0053aTeIbHOMY PACCMOTPEHHUIO.
4.2. Yder, peructpanusi, X0l pacCMOTPEHUs] 0OpaIIeHHs TPa)JIaH OCYIIECTBIIAIOTCS CEKpe-
TapeM ¢ 3aHecenreM B JKypHail peructpanuu oopamnieHui poautenei (3aKOHHBIX MPeJCcTa-
sutenei) (Ipunoxenunel), kaprouky npuema rpaxaa ([Tpunoxenue 2).
4.3. 3aBenyromuiit MBJIOVY nerckuii cax Ne 2 «PocuaKa»»:
- obecrnieunBaeT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PAcCMOTpeHUe obpa-
IIEHUS, B ClIydae HEOOXOJMMOCTU — U C yUYaCTHEM T'paK/IaHWHA, HAITPaBUBIIIETO OOpallleHUE,;
- NpPUHUMAET MEpbl, HAMPABJICHHbIE HAa BOCCTAHOBJICHHE WJIM 3alUTY HAPYIICHHBIX
npaB, CBOOO M 3aKOHHBIX UHTEPECOB IPakIaHUHA;
- IaeT MUCHbMEHHBIEC OTBETHI 10 CYIIECTBY MOCTaBJIECHHBIX B 00paIllEHUH BOTIPOCOB;
4.4. OTBeThl Ha OOpallleHUs TpaXaaH, MpUCIaHHble HAa uMs 3aBenyromero MbJIOY nerckuit
cag Ne 2 «Pocunka», TOTOBATCA Ha OJJaHKE YUPEKICHUS 3a MOANUCHIO 3aBEAYIOIIETO U PEeru-
CTPUPYIOTCSA B JKypHAJe.
4.5. OTBeTHI JOKHBI COACPKATh KOHKPETHYIO M YETKYI0 MH(OPMAIHIO TT0 BCEM BOMPOCAM,
MOCTAaBJICHHBIM B OOpallieHnu rpaxaan. Eciau 3asBuTento 1aH OTBET B YCTHOU dopme, TO B
MaTepHuaiax, MPUJIOKEHHBIX K 00paIeHuto, J0KHO OBITh 3TO YKa3aHO.
OTBeTHI, TOATOTOBJIEHHBIE HA OCHOBAHWHU MPABOBBIX JOKYMEHTOB, JOJIKHBI COJIEPKATh PEK-
BU3UTHI 3TUX JIOKYMEHTOB C YKa3aHUEM JIaThl U HAUMEHOBAHUS.
OTBeT Ha KOJIJIEKTUBHOE OOpAIeHNUEe OTIPABIISETCS Ha UM TIEPBOTO, TIOJIIMACABIIIETO €ro JIn-
113, €CJIU B MUChbME HE OTOBOPEHO KOHKPETHOE JIMII0, KOMY HAJIJIC)KUT JIaTh OTBET.
OtBet Ha oOpamieHue, nocrynusiiee B Aqmunuctparuio MBJIOY nerckuit cag Ne 2 «Po-
CHHKa» MO WH()POPMAIIMOHHBIM CHUCTEMaM OOIIETO MOJb30BaHUS, HAMPABIISIETCS IO MOYTOBO-
My aipecy, YyKa3aHHOMY B OOpaIleHuH.

5. [Topsiiok paccMoTpeHUs OTAEJbHBIX 00palIeHuit

5.1. Obpamenus rpaxnaad, noctynusiue 3asenytomiemy MBIOY nerckuii cag Ne 2 «Po-
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CHUHKa» U3 CPEACTB MacCOBOM MH(OPMAIIMU, paCCMaTPUBAIOTCS B MOPSIIKE U CPOKHU, MPEY-
CMOTpeHHbIe HacTosAMM [lonoxeHneMm.

5.2. B ciydae ecnv B MUCHbMEHHOM OOpaIllieHuu He yKa3aHa (haMuiivis rpakJIaHWHA, Hampa-
BUBILIETO OOpaIleHne U MOYTOBBIN aJipec, M0 KOTOPOMY JOJKEH ObITh HampaBiieH OTBET, OT-
BET Ha OOpaIeHue He 1aeTcsl.

5.3. Ilpu momy4eHMH NHCBMEHHOTO OOpallieHus, B KOTOPOM COAEpXkaTcs HEIeH3ypHBIE,
OCKOpPOUTENbHBIE BBIPAKEHUS, YIPO3bl KU3HH, 3J0POBbI0 HIIM UMYIIECTBY JOKHOCTHOTO
JMIA, a TAaK)KE WICHOB €r0 CEMbH, 3aBEAYIONINIA BIIpaBe OCTaBUTh O€3 OTBETA UM HANIPaBUTh
JaHHOE O0pallleHHue B MPABOOXPAHUTEIbHBIC OPTraHbl.

5.4. B ciiydae ecini TEKCT MMCbMEHHOTO OOpallleHusl He TIOJIJAeTCsl MPOYTEHUI0, OOpalieHue
HE MOJUIC)KUT HAMPABICHUIO HA PACCMOTPEHHE M OTBET HA HEro He JaeTcs. 3asBUTENO0 00
ATOM COOOIIAETCs, €CIIM €T0 (paMUJIUS M MOYTOBBIM aJIpec MOAAAI0TCS MPOUTEHUIO.

5.6. B ciiyuae ecnu B MMCbMEHHOM OOpallleHUH TPaKJaHUHA COJIEPHKUTCS BOMPOC, HA KOTO-
pBIi €My MHOTOKPAaTHO JaBAJIMCh MHUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee
HaNpaBJICHHBIMUA OOpAIICHUSMH, U TIPH 3TOM B OOpallleHWH HE MPUBOJISATCS HOBBIE JOBOJbI
uin obcrostenbeTa 3aBenytomuid MBJIOY nerckmii can Ne 2 «PocuHka» BlipaBe MPUHSATH
pemieHre 0 0e30CHOBATENBHOCTH OYEPEAHOTO OOpamIeHUs M TMPEKPalleHUU TMEPEIUCKU C
rpaxaannHoM. O JaHHOM PEIICHUH YBEOMIISETCS TPakIaHWH, HAPABUBIIUI O0OpaleHue.

6. Cpoxu paccMoOTpeHus oOpaneHuii 1 yBeoMJIeHHe 3asiBUTeJIel

6.1. O6pamenus, nocrynusiue 3asenytoniemy MBJIOY nerckuit can Ne 2 «Pocunkay, pac-
CMaTpHUBAIOTCS B CPOK JIO OJHOTO MecsAIla co JIHA uX peructpanuu. OopaiieHus, He TpeOyro-
1€ JIOMOJHUTEILHOTO U3YYeHUSI U MPOBEPKU, paccMaTpuBaroTcst O6e3otnararenbHo. O pe-
3yJIbTaTaxX PaCCMOTPEHUS YBEAOMIISIOTCS 3asIBUTEIH.

6.2. B UCKITIOUMTENBHBIX CIy4YasX PyKOBOJUTENb BIPABE MPOJIUTH CPOK PACCMOTPEHUS 00-
pameHust He Oosnee yem 3a 30 AHEH, yBEJOMUB O MPOJJICHHH CpOKa €ro PacCMOTPEHUs
rpakJaHuHa, HampaBuBIIero oopaiienue. [lpoanenue cpoka oHopMiseTcs: UCTIOJHUTEISIMU
HE MEHEE YeM 3a IATh JIHEH 0 UCTEUCHHS CPOKa PACCMOTPEHUS 0OpaIllCHUSI.

7. Opranuzanust padoThbl 10 JUYHOMY NIpHeMY I'PAKIAH

7.1. I'padux 1 nopsaaok auyHoro npuema rpaxaadn B MBJIOY nerckuii cag Ne 2 «Pocunkay

YCTaHABIIMBAETCSI PYKOBOJIUTEIIEM.

7.2. Ilpu nMYHOM TpUEeMe TPAKIAHUH MPETBSIBISET JOKYMEHT, YAOCTOBEPSIOIINMA €ro JIN4-

HOCTb.

7.3. ITo Bompocam, He BXOAIIMM B KomneTeHIuo 3aBeayromero MBJIOY nerckuii cam Ne 2

«PocuHKay, 3agBUTENSAM PEKOMEHIYETCS OOpaTHTHhCS B COOTBETCTBYIONIME OPTaHbI, ydpe-

KICHUS, OPTaHU3AIUH.

7.4. Bo Bpemsi 3amucy Ha MPUEM 3aMoJHAETCS KapTO4yKa JIMYHOIO MpUeMa TpakKIaHUHA

(bopma mpumnaraercs), B KOTOPYIO 3aHOCHUTCS COJIepKaHre oOpalieHus TpakIaHuHa Ha JTNY-

HOM TpUEME, a TaK)Ke PE30JIIOIUS BEIYIIEro MpUeM, ¢ MOpyYEeHHUEM JOJDKHOCTHOMY JIUILY.

[Ipy HEOOXOAMMOCTH TpakJaaHaM MpeJIaracTcs U3JI0XKUTh CYyTh BOIIPOCA B MMUChbMEHHOM BH-

ne. IlucbmenHoe oOpalleHue B 3TOM Cllyd4ae PEruCTpUPYETCs M paccMaTpUBaeTCs B yCTa-

HOBJICHHOM TOPSJKE, a B KApTOUKe Aesaerca oTMeTka «OCTaBieHO 3asBJICHUE» U JjaTa peru-

CTpaIHu.

7.5.B ciyyae eciii U3NI0KEHHBIE B YCTHOM 00paieHnu (hakThl U 00CTOSTEIHCTBA SBISIOTCS
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OUYEBUHBIMU U HE TPeOYIOT JAOIMOJHUTEIBHON MPOBEPKU, OTBET Ha OOpaIlEHHE C COIIacus
rpakAaHUHA MOKET OBITh JJaH YCTHO B XOJI€ JIMYHOTO MPUEMa, O YeM JIeTAeTCsl 3aIiCh B Kap-
TOYKE JIMYHOTO IIPUEMA IpakAaHUHA. B OCTanbHBIX Cilydasx JAeTCs MUCbMEHHBIA OTBET I10
CYIIECTBY MOCTABJICHHBIX B 00pallleHnH BOPOCOB.

7.6. B xone nuyHOTrO MpHeMa IpaXIaHUHY MOXKET ObITh OTKa3aHO B JAJIbHEWIIEM pacCcMOT-
peHuu oOpallleHusl, eclii eMy paHee ObUI JaH OTBET I10 CYIIECTBY IOCTaBJIEHHBIX B oOpailie-
HUH BOIIPOCOB.

8. KoHTpo.b 32 co0J1101eHreM MOopsiAKa paccMOTpeHHsl o0paleHuii

8.1. JIomXHOCTHOE JIMIIO B Mpejesiax CBOeW KOMIETEHIIMU OCYIIECTBIISIET KOHTPOJIb 32 CO-
OJI0JICHUEM TIOpAJIKa PACCMOTPEHUsI OOpallleHHid, aHAIU3UPYET COoAEepKaHue, MOCTYMAOIIIX
oOpamienuit u unpopmupyet 3aBeayromero MBJIOY nerckuit can Ne 2 «Pocunka» o Hapy-
HIEHUAX UCIIOJHUTEIBCKON TUCIUIIIINHBI.

8.2. 3aBenyromuit MBJIOY netckuii can Ne 2 «PocuHka» mpruHUMAaeT Mephl 10 CBOEBPEMEH-
HOMY BBISIBJICHUIO M YCTPAHEHUIO IPUYHMH HapyUIEHUs MpaB, CBOOO U 3aKOHHBIX HHTEPECOB
IpakJIaH.

8.3. Jluma, BUHOBHBIE B HApYIICHUU TOPSAKA PACCMOTpeHHUs oOpalleHuid TpaxkiaH, H3J10-
YKEHHOro B HacTosiieM [losioxkeHnn, HeCyT OTBETCTBEHHOCTbD, IMPEYCMOTPEHHYIO 3aKOHO 1A~
TEJIbCTBOM PO.

9. XpaHeHHe MATEepHAJIOB M0 00pPAllleHUSIM TPaXKIAAH

9.1. 3apeayromuit MBJIOVY nerckuii cag Ne 2 «PocuHkay OCYIIECTBISICT XpaHEHUE 3asiBiie-
HUN U Kaji00 rpaxiaaH.

9.2. Xypnan peructpaliuu 1o oopameHusM rpak/J1ad BHOCUTCS B HOMEHKIIATYPY el

9.3. OTBETCTBEHHOCTDH 32 COXPAHHOCTh JOKYMEHTOB MO OOpalleHUsIM Tpa)KIaH BO3JIaraeTcs
Ha 3aBexayromero MbBJIOY nerckuii cax Ne 2 «Pocunkay.

9.4. Cpok xpaHeHHS MPEUIOKEHUH, 3asBICHUMN, )KaJI00 TpaKIaH M JTOKYMEHTOB, CBS3aHHBIX
C

UX PACCMOTPEHUEM U PA3pPEIICHUEM — 5 JIeT.

9.4. Tlo ucteyeHnto cpoKa XpaHEHUs! JOKYMEHTALUSI YHUUTOKAETCS JIFOOBIM MEXaHMYECKUM
crocoOoM.



KypnaJu perucrpauuu odpanieHuil rpaxkian

[Ipunoxenue 1

K [lonoxeHHIo 0 MOpsAKe PaCCMOTPEHUS
oOpateHuii u mpuéma rpakaaH
MBJIOVY nerckuii cax Ne 2 «PocuHkay

Ne i/

Jara obpa-
IIEeHHS

Kanan 00-
parteHust

Ddamunus.
HUMs, OTYECTBO

Anpec (ecnu
oOpaTHBLINI-
csl yKazan
azapec)

Bun obpamenus
(Bompoc, xaio-
6a, mpeanoxe-
HUE, 3aMCUaHUC
U T.1.)

Kpatkoe conepxanue
obparieHus

®OUO cneunanu-
cTa, paborarole-
ro ¢ oOparieHu-
eM

OTMeTKa O IPUHATHH
pelieHus u cooorie-
HHH €r0 Pe3yIbTaTOB
3asSBUTEITIO

Jara nc-
MIOJIHEHUS

Pesynbrar




[Tpunoxenue 2

Kk [lomoskeHuto o mopsAKE pacCCMOTPEHHS 00-
paleHuii 1 npuémMa rpaxxkaan

MBJIOVY nerckmii cax Ne 2 «PocuHkay

KAPTOUKA JIMYHOI'O IMPUEMA T'PAYXKIAH
3aBeAyIOUIUM [JeTCKHMM CaJ0M

JlaTa mpuema
®.1.0. rpaxx1annHa
Mecto paboTbl
JloMaiaui agpec
Tenedon
CopnepxaHue yCTHOTO 0OpalieHus

PesynbpTaT paccMOTpeHus: yCTHOTO 0OpallieHus TpaKJaHuHA
1.Komy oTnpaBiieHo (pe30toiiusi)

2.JlaTa ucronHeHus
3.JlonoTHUTENBHBIN KOHTPOJIb
4.CHATO ¢ KOHTPOJIA
5.Pe3ynbrar
6./laTta, TOJDKHOCTh UCIIOJTHUTEIIS

7.0T rpaxklaHiHa IPUHATO NMUcbMeHHoe 3asiBieHue (Ilpunaraercs)

Bx. Ne ot « » 20 T
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